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Harris Family Children’s Center 
Phillips Exeter Academy 

 

Mission Statement 

 

The Harris Family Children's Center provides a safe and nurturing environment where young children can feel good 

about themselves, secure enough to take risks, and have opportunities to discover their talents.  Like the Harkness 

teaching of the Academy’s older students, the Children’s Center teachers encourage their students to question 

assumptions, make independent judgments, and test hypotheses. 
 

The program is committed to supporting children’s development by respecting individual differences, by helping them 

learn to live and work cooperatively and by promoting their self-esteem. The Center’s curriculum educates children 

in the process of discovery through observation, through hands-on experimentation, and through individual and group 

exploration. 
 

We place great value on children’s ability to socialize, receiving their affection and trust, and satisfying their needs 

and desire to learn.  These strategies contribute to the formation of creative intelligence, free thought, and individuality.  

Parents, educators, and the environment must all work together to create a secure foundation.  Our goal is a sustained 

apprenticeship in humanity that will last a lifetime.  
 

Welcome 

An open, cooperative partnership between parents and teachers ensures a quality educational experience for your 

child.  Children's Center teachers need to be able to reach parents (or an alternate) at all times to ask questions about 

care, routines, behaviors, feedings and medications.  We encourage parents to talk with teachers about any questions 

or concerns as they serve to help us better explain the program and help us to better understand your expectations 

and your child's experience.  We encourage parents to speak with teachers frequently about changes in their child's 

development they have observed at home and about any changes they have made in their child's care routine.   

 

Arrival and Departure 

Children are very good at reading what parents are feeling and it is important that your child senses your confidence 

in the professionals that care for and teach your children.  When needed, plan to take time at drop-off so as to ease 

your child's transition into the classroom and to share information with your child's teacher.  When it is time to say 

good-bye, it is best to keep it short and sweet.  Tell your child that you are leaving, resist the urge to sneak away as 

it is important that your child knows that when you leave you do return.  If your child gets upset as you leave we 

suggest that you depart as planned.  The teachers will comfort your child and help him/her settle into activities when 

he/she is ready. The teachers ask that families with multiple children at the Center drop off the oldest first.  Due to 

the size and energy level of older siblings their play may be unsettling to the younger children. 

Transition 

Upon initial entrance into our child care program, we encourage your child's sense of security by providing a time of 

transition.  For example, a child may begin with one hour on the first day, two hours on the second, half-day on the 

third, and so on.  Teachers, in collaboration with the parent, will determine the length of transition that is needed for 

each child. 

Sign in sign out 

To create a safe environment for the children we require that parent's use their ID card and sign their children in and 

out of the Center.  Each room will have a designated area and a place to record time in and out as well as any special 

instructions that day.  We also require notification if there is a different person dropping off or picking up a child, 

and that person will be required to show a photo ID to an HFCC staff member. 

Parent mailboxes 

The Center provides mailboxes are conveniently located in the vestibule. Here you will find snack program requests, 

correspondence from other parents, and information/resources provided by local organizations. 

Parent Involvement 

We encourage parent involvement at the Harris Family Children's Center and realize that this can come in many 

forms, whether it be chaperoning on a field trip, providing presentations in art, science or nutrition or simply by 

contributing to our monthly snack.  We strive to include parents in their children's time at the Center and do so 

through different avenues of communication.  Teacher/parent conferences will take place through the school year 

and will vary with each classroom. 
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SAMPLE CONTRACT 
 

 

 

HARRIS FAMILY CHILDREN'S CENTER 

Phillips Exeter Academy 

ACADEMIC YEAR CONTRACT 

 

 

Following are the policies of the Harris Family Children’s Center (HFCC) with which parents agree to comply: 

 

1. Contracts will be renegotiated annually on a space available basis.  Please refer to the Priority for Admissions Policy in the 

Parent Handbook for details. 

 

2. Parents must call the HFCC by 9:00 a.m. if your child will be absent.  Please call your child’s classroom directly. 

BC I (infants): 777-3151    BC II (toddlers):  777-3152   Preschool:  777-3153   PreK/After School/Camp: 777-3154 

 

3. Parents must notify your child’s teacher if there is a change in your child’s routine arrival or departure. The parent must 

give written consent if the child is to be picked up by an alternate person. A photo ID will be required. 

 

4. Parents must find alternate care if their child is sick. Parents need to be at the HFCC within 20 minutes of a phone call 

advising that their child is sick and needs to be taken home.  Please review our Health Policy in the Parent Handbook, and 

allow your child a recuperation period. Please have a contingency plan in place to cover your child’s care in situations 

such as sickness, or a school closing due to weather or operational emergencies. All emergency contacts must be kept up-

to-date for this reason. 

 

5. The HFCC closes promptly at 5:30 p.m.  Please arrive at the HFCC by 5:15 to allow enough time to collect your child’s 

belongings and talk with your child’s teacher to assure a timely departure.  A late fee will be charged at the rate of $5.00 

per five minutes after 5:30 and is strictly enforced. Children spend a great deal of time in child care, please consider 

reducing scheduled hours if the opportunity presents itself.   

 

6. Parents are asked to provide nutritious meals according to program guidelines. We are a nut-free environment; please no 

nuts of any kind or nut bi-products.  In addition, please refrain from sending in juice, candy, and gummy fruit snacks.   

Please refer to the Healthy Eating document in the Parent Handbook for details. The HFCC will provide a special birthday 

treat for children’s birthdays – due to the risk of allergens in baked or bought goods, we do not allow external items for 

birthday celebrations.   

 

7. Per NH Child Care Licensing He-C 4002.25, the HFCC has implemented an Expulsion Prevention Policy. The HFCC will 

make every effort to successfully include and maintain children in our program.  Please refer to the Expulsion Prevention 

document in the Parent Handbook. If, after careful consideration, it is determined that the Harris Family Children’s Center 

cannot meet the needs of your child, you may be requested to withdraw him/her from the program and your remaining 

tuition payments will be cancelled. Collective environments such as the HFCC are not ideal for every child, alternative 

child care arrangements may be required. 

 

8. Payment is made for scheduled days, even when not used.  This is a school year contract.  You are responsible for an 

annual tuition fee, which will be broken down into 10 payments.  If, due to extenuating circumstances (e.g. medical 

illness, loss of income, relocation, child’s adjustment to program) you wish to terminate your contract and remaining 

tuition payments, a written request must be submitted to the Director 30 days in advance. 

 

9. The HFCC is a secure environment.  Do not allow visitors access into the building.  Guests must obtain clearance by 

telephone or speakerphone in the vestibule. Please be vigilant about our no door holding policy.  

 

10. HFCC Building Rules: No shoes, no cell phones, and children must stay with you – by your side – at all times. Children 

are not to be left unattended in the lobby, vestibule, or in front of the building.  

 

11. Children must have current immunizations as required by the NH State Regulations or a medical or religious exemption 

signed by a notary.  If your child is not immunized for a certain illness and there is an outbreak, we will ask you to keep 

your child home for his/her own safety. 
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YOUR CHILD IS CONFIRMED FOR THE FOLLOWING CLASSROOM & SCHEDULE 

 

 

PRESCHOOL  MONDAY-FRIDAY 

 

 

I have read the above contract and agree to all of its terms and conditions. 
 

 

Sign          Parent SignatureX____________________________________________Date_________________ 

 

 

 
 

ACCOUNTING PORTION - Please sign and return.  

The bill is to be paid on the 15th of each month for the following month of care.  If you are unable to meet your 
financial obligation, you will be asked to withdraw your child from the program.    

                      

NON-REFUNDABLE DEPOSIT DUE JUNE 3 (applied to May tuition payment) $200 

Tuition due August 15, 2019 - April 15, 2020  $1,397.80 

Tuition due May 15, 2020 (less deposit) $1,197.80 

TOTAL TUITION FOR 2019-2020 $13,978 

 

 

 

Sign          Parent Signature X____________________________________________Date_________________ 
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Priority for Admissions 

 

 

Contracts will be renegotiated annually on a space available basis with the 
following considerations:  
 
1) PEA families currently enrolled  
 
2) New PEA families  
 
3) Community families currently enrolled  
 
4) New community families  
 
 
Please note:  
 
• Part time contracts for 3-days (MWF) and 2-days (TuTh) will depend upon Enrollment 
Manager’s ability to combine them to form a five-day week.  
 
• Certain days may or may not be available. If that is the case, you will be contacted 
regarding alternatives.  
 

• Enrollment date will be utilized when determining placement during the annual 
admissions process. Enrollment Date = date initial deposit was received. 
 
• Though PEA families hold priority in the admissions process, it is possible that space may 
not be available to employees in the event that; 

 Families seek care after the enrollment period has ended 

 The given program is fully enrolled with PEA families 

 When a PEA employee is expecting or adopting a child, HFCC will hold a 
spot for the child under the following conditions: 

o A spot must be available in the appropriate classroom 
o Pending the Enrollment Manager’s approval of a family willing to 

enroll for a temporary period up until the PEA family requires the 
spot.  If this is not possible, the employee will be responsible for 
tuition for the entire Academic Year. 
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Harris Family Children's Center 
 

HEALTH POLICY 
 
The purpose of our Health Policy is to outline the criteria that will keep your child out of 
the Children’s Center in the event of sickness.  While it is your responsibility to keep your 
child out of child care when he or she is sick, it is our responsibility to send the child home 
when he or she becomes sick at the Children’s Center.  This is done to ensure the safety 
and health of all the children and staff.  Our policy and State regulations require that sick 
children may not attend the Center. Please do not administer Tylenol or other 
medications to your child before coming in to school as it may disguise symptoms 
of a contagious illness. 
 
 
 
Per the Department of Health and Human Services, a child must be sent home if one or 
more of the following conditions exist: 

a) The illness prevents a child from participating comfortably in all aspects of the day. 
b) The illness results in a greater care need than the childcare staff can provide 

without compromising the health and safety of the other children. 
c) The child has any of the following conditions: 

 

 FEVER (101 DEGREES OR HIGHER)  SORE THROAT 

 RESPIRATORY SYMPTOMS  COLD SORES 

 RASHES  PINK EYE/CONJUNCTIVITIS 

 DIARRHEA 

 VOMITING 
 

 LICE 
 

 APPEARANCE/BEHAVIOR:  Child looks or acts differently, unusually tired, pale, 
lacking appetite, confused, irritable, or difficult to awaken. 

 

 COMMUNICABLE DISEASE:  If your child has a communicable disease such as 
rubella, mumps, measles, chicken pox, pertussis, impetigo, conjunctivitis, head 
lice, strep throat, fifth disease, roseola, or hand, foot, and mouth disease he or she 
cannot return to the Children’s Center until after proper medical treatment and he 
or she is no longer contagious.  
 

A minimum absence of 24 hours is required for fever, vomiting, diarrhea and 
communicable diseases before returning to child care. 

 

Guidelines for Exclusion from Program 
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Remember that we are a “Well Child Center” and cannot afford the one on one care that 
sick children need and deserve.  There needs to be a recuperation period before a child 
returns to child care.  If your child becomes ill during the day and you are asked to come 
and get him or her, they may not return to the Children’s Center until they are healthy and 
well enough to participate fully in all aspects of the day.  A physician’s note may be 
required to certify that the child is no longer contagious or a threat to the health of other 
children. 
 
Due to the number of young children at HFCC, as well as infants not fully vaccinated and 
those who are medically compromised, HFCC reserves the ability to enact more stringent 
exclusion rules during outbreaks of illnesses (influenza, norovirus, measles, etc.). Please 
remember that keeping a sick child at home will minimize the spread of infections and 
viruses in the Center. 
 
 
 
A parent must complete an Authorization to Administer Medication Form in order for a 
staff member to be able to administer any medication.  
  
Prescription Medication:  Medicine must be in its original container with the prescription 
label giving the physician’s name, date, drug name, and dosage.  Most pharmacies are 
able to split medication into two bottles.  If you will be leaving one bottle at the Center, be 
sure that it has a prescription label on it. 
 
Non-Prescription Medication:  Medicine must be in its original container and will be 
administered in accordance with the manufacturer’s printed instructions.  For children 
under 24 months, non-prescription medication must be accompanied with a statement 
from your child’s licensed health practitioner to include the physician’s name, date, drug 
name, exact dosage. 
 
According to the American Academy of Pediatrics, “Studies have shown cough and cold 
products are ineffective in treating symptoms of children under six years old, and may 
pose serious risks.”  Therefore, the HFCC will not administer any cough and/or cold meds 
(such as Children’s Robitussin or Sudafed) to children under six years of age. 
 
Never leave medication in a child’s diaper bag or lunch box where it is accessible to other 
children.  Parents are responsible for giving all medications directly to teachers so they 
can be placed in either the medicine cabinet or the refrigerator. 
 
 
 
 
 
 
 

Guidelines for Readmitting 
 

Dispensing of Medication 
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All children with food and insect allergies which will result in an anaphylactic reaction are 
required to have an EpiPen and Children’s Benadryl at the Center.  Parents are also 
required to complete an Authorization to Administer Medication form for these 
medications so they may be administered as necessary should a child have an allergic 
reaction.  Parents are also asked to share information regarding their child’s allergies, 
medication, and action plan with the HFCC by filling out the Medical Action Plan Form.  
Please ask the Director, Finance Manager, or your child’s teacher if you need one of 
these forms. 
 
 
 
 
Teachers are certified in First Aid and Cardiopulmonary Resuscitation by the American 
Academy of Pediatrics and the American Heart Association. HFCC Staff have also been 
trained on SIDS prevention by the New Hampshire Department of Health and Human 
Safety.  SIDS (Sudden Infant Death Syndrome) is the sudden death of a child under one 
year of age that remains unexplained.  SIDS is not predictable, preventable, contagious, 
or hereditary.  The American Academy of Pediatrics recommends that infants sleep on 
their backs to reduce the risk of SIDS.  This policy is endorsed by the HFCC. Families 
with children under the age of 12 months must read and sign our Safe Sleep Policy.  
Please ask the Director, Finance Manager, or one of your child’s teachers if you need 
one of these forms. 
 
 
 
If your child shows signs of illness in the morning, you need to make other 
arrangements.  We strongly advise that you have a contingency back up plan for 
days when your child cannot attend the Center due to illness. If your child becomes 
ill during the day, you will be called and asked to come and get him or her.  A parent or 
Emergency Pick-up person needs to be at the Center within one hour of a phone call. It 
is imperative that we have all cell phone and alternate phone numbers on file at all times. 
 
If your child will be absent or tardy, please call your child’s classroom directly no later 
than 9:00 a.m.   
 
If your child is enrolled in the After School Program and does not attend public school 
during the day due to illness, they may not attend the ASP.  It is essential that you inform 
us if your child will not be taking the bus to the HFCC. 
 

Blended Care I   (infants)   777-3151 
Blended Care II  (toddlers)    777-3152 
Preschool 777-3153 
Pre-Kindergarten 777-3154 
After School          777-3154 
Summer Camp      777-3154 

Food and Insect Sting Allergies 
 

Certification 
 

**Reminders** 
 



9 

 

 

Hazardous Weather Policy 

 
 

When the Principal and Chief of Facilities Management determine that the weather conditions 

are such that the Academy's offices and the Harris Family Children's Center must close, you will 

be notified via the following:  

 

Exeter Alert notification system – Phillips Exeter Academy uses Exeter Alert to immediately 

contact you for an HFCC closing during inclement weather, major crisis or emergency. Exeter 

Alert delivers important emergency alerts, notifications and updates to you on all of your 

registered devices: email account (work, home, other), or via text message to your registered cell 

phone. Please be sure to update any phone number or carrier changes that arise during the school 

year. 

 

When an incident or emergency occurs, authorized senders will instantly notify you using Exeter 

Alert. Exeter Alert is your personal connection to real-time updates, instructions on where to go, 

what to do, or what not to do, who to contact and other important information. 

 

Additionally, WMUR-TV Channel 9, WERZ 107.1 FM, and WMYF 1540 AM under “Phillips 

Exeter Academy Children's Center” will relay closings or delays.  It is the parents’ responsibility 

to check on school cancellations via Exeter Alert, TV, radio or e-mail. 

 

If it becomes necessary to close during the school day, parents will be notified via the Exeter 

Alert System.  We ask that you pick up your child as quickly as the weather will allow.  Please 

be sure to have all phone numbers where you can be reached on file at the center.  If you will be 

traveling or out of the seacoast area, please arrange an alternate pick up plan for your child.  It is 

necessary that all families have a contingency child care plan in place for unexpected 

emergencies. 

 

 

Safety is our primary concern and it is our responsibility to get children as well as teacher’s 

home in a timely manner. 
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Safe Sleep Policy 
 

 

At the Harris Family Children's Center, it is our top priority to maintain the safest and 

healthiest environment possible for our children.  This includes ensuring that all of our 

infants are put to sleep on their backs as recommended by the US Department of Health and 

Human Services, the American Academy of Pediatrics and the National Institute of Child 

Health and Human Development, among others. 

 
In order to prevent the risk of SIDS (Sudden Infant Death Syndrome), the American Public 

Health Association and the American Academy of Pediatrics suggest the following rules: 
 

 

• Infants under 12 months of age shall be placed on their backs on a firm tight-fitting 
mattress for sleep in a crib. 
• The infant’s head shall remain uncovered during sleep. 
• Unless the child has a note from a physician specifying otherwise, infants shall be placed 
in a supine (back) position for sleeping. 
• When infants can easily turn over from the supine to the prone (front) position, they shall 
be put down to sleep on their back but allowed to adopt whatever position they prefer for 
sleep. 
• Unless a doctor specifies the need for a positioning device that restricts movement within 
the child’s crib, such devices shall not be used. 
• Blankets, loveys, and Wubbanub pacifiers will not be allowed in crib. HFCC will provide 
breathable muslin blankets as needed for children over 12 months. Sleep sacks are 
permitted. 
• Per NH licensing regulations; The childcare provider may use an electronic monitor to 
supervise sleeping children only, provided they have written parental permission; sounds 
from the monitor can be clearly heard by the provider, and the provider observes the 
children sleeping every ten minutes to ensure they are safe and comfortable. The Harris 
Family Children’s Center uses electronic monitoring in the nap room. A video monitor is 
utilized in addition to physical checks every ten minutes.  

 

Toilet Training Policy 

 
We encourage communication between teachers and parents as to how toilet training is 

progressing both at home and at school. It is not unusual for progress in the home environment 

to be different from school. Teachers will assist children who have shown signs of physical 

readiness and an interest in using the toilet by: 

 

 Encouraging children to let teachers know when they need to use the toilet. 

 Helping children on and off the toilet and assisting with attire. 

 Reminding children to flush toilet and wash hands after use. 

 

The following suggestions are strongly recommended for children who are beginning to use the 

toilet, as they encourage independence by making it easier for the child to manage: 

 

 Use of pull-ups instead of diapers. 

 Child-friendly clothing. Elastic waist pants are strongly encouraged. 
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Expulsion Policy 

 
The purpose of this policy is to help the Harris Family Children’s Center implement protocols to 

prevent or to minimize expulsion per NH Child Care Licensing He-C 4002.25. 

 

The Harris Family Children’s Center (HFCC) is committed to ensuring that all children attending 

our program have access to a quality early childhood program that provides developmentally 

appropriate experiences and nurtures positive learning and development.  HFCC will make every 

effort to successfully include and maintain children in our program. 

 

Research tells us quality early childhood programs that nurture positive learning and social-

emotional development have positive effects on the lives of young children and families.  The 

success of young children in child care settings is closely tied to their social, emotional, and 

behavioral development.  

 

Challenging behaviors can make it difficult for a young child to be successful in a group 

environment.  Such behaviors interfere with a child’s ability to positively interact with others and 

may disrupt the learning process or even pose health and/or safety risks. (Izen and Kalinowski, 

2010)  

 

To help a child develop effective coping skills, HFCC will offer the following strategies: 

 

 Routinely document child’s behavior patterns to share with the teaching team, parents, 

and other parent authorized persons.  

 Develop strengths-based strategies, action plans, and modifications to curriculum and/or 

programming to accommodate child’s needs based on current research and best practice.  

 Meet with parents often to keep them upraised of child’s progress, strengthen the home-

school connection, and make additional recommendations. 

 Refer family to early interventionists to include behavior consultants as needed. 

 Implement additional training and supports for staff through services like the Preschool 

Technical Assistance Program (PTAN). 

 Address the responsibility of the program if the challenging behavior results in a serious 

safety risk to the child or others within the program. 

   
 

If, after careful consideration, it is determined that the Harris Family Children’s 

Center cannot meet the needs of your child, you may be requested to withdraw 

him/her from the program and your remaining tuition payments will be cancelled. 

Collective environments such as the HFCC are not ideal for every child, alternative 

child care arrangements may be required. 
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No Idling Policy 

 
Motor vehicles, both diesel and gasoline, are the leading source of air pollution in New 

Hampshire and one of the primary contributors of greenhouse gas emissions.  In order to 

preserve the natural environment and to protect the health and well-being of our children, parents 

and employees, the Harris Family Children’s Center has instituted a No Idling Policy in our 

parking area.  We ask that you please turn off your engine when you drop-off or pick-up your 

children.  The detrimental effects of exhaust on both children and our atmosphere are well-

documented, and so we decided that as an environmentally-conscious institution that cares for 

and about children, we must take steps to reduce pollution from our own vehicles. 

 

From the Earth Day Network: 

The need for action is clear: excessive idling unnecessarily exposes 

vulnerable populations of children and adults to unhealthy plumes of exhaust 

filled with particle pollution. Airborne particles can cause nasal, throat, 

respiratory, and eye problems, and are particularly harmful to those with 

asthma. 

Children are more vulnerable to the impacts of vehicle pollution than other 

populations because their lungs are still the developmental phase, they 

breathe, on average, 50 percent more air per pound of body weight than 

adults, and they are closer to the ground; therefore, closer to tailpipes. 

The World Health Organization found that particle pollution and ground 

level ozone aggravated asthma in children and contributed to an increased 

risk of respiratory tract infection as well. 

 

 

 

 

 

 

 

We would also like to take this opportunity to remind our families that all siblings should be 

brought in during drop-off and pick-up and not left in the car.  If you have a sleeping infant or 

unwell sibling in the car, please call your child’s classroom and we’d be happy to have a teacher 

escort your child to the front door.  Classroom phone numbers are: 

Infant Room    777-3151 

Toddler Room    777-3152 

Preschool    777-3153 

Pre-Kindergarten/ASP/Camp  777-3154 

 

We understand that during the winter months people enjoy keeping their car warm and cooling it in the 

summer.  Please consider the following: 

 Modern vehicles need a maximum of 30 seconds of idle at start up even in cold weather 

 Idling for over 10 seconds uses more fuel than re-starting your engine 

 An idling vehicle emits nearly 20 times more air pollution than when traveling at 30 mph 

 Idling reduces engine life by up to 20% 

 Idling wastes 1 gallon fuel per hour 

 Vehicle exhaust can get into buildings via air intakes, windows, doors 

 Study shows kids’ lower IQ scores linked to prenatal air pollution exposure 

 

http://adaptation.nrcan.gc.ca/perspective/summary_10_e.php
http://adaptation.nrcan.gc.ca/perspective/summary_10_e.php
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HFCC Babysitting Policy 

 
Babysitting Release  
 
We, ___________________________ and _____________________________, the parents 

and/or legal guardians of ___________________________________ (hereinafter collectively 

referred to as “the Family”) and ___________________________________, (hereinafter 

referred to as the “Teacher”) understand, acknowledge, and agree as follows:  

 
1.             In the event that the Teacher is engaged by the Family to babysit, the Harris 

Family Children’s Center (hereinafter referred to as “HFCC”) does not, in any way, warranty or 
guaranty the suitability of the Teacher for this purpose.  The HFCC shall not be responsible, in 
any way, for such arrangement nor shall the HFCC be responsible, in any way, for any disputes 
of any kind and nature, which may arise between you, including any claims, injury, or damage 
to the Family, their minor child/children, the Teacher or either’s property.   
 

2.             While engaged by the Family as a babysitter, the Teacher shall be considered an 
employee of the Family and not an employee of the HFCC.   Any activities or events that occur 
during such babysitting services, including but not limited to any transportation to and from 
the Center, are outside Teacher’s responsibilities and duties as an employee of the HFCC.  By 
signing below, the Family, on behalf of themselves and their minor child/children, and the 
Teacher hereby agree to release, hold harmless, and indemnify the HFCC and their subsidiaries, 
affiliates and employees for any claims, injury, or damage of any kind and nature arising 
therefrom.  
 
 
_________________________________________________             ____________________ 
Signature of Teacher                                                                             (Date) 

_________________________________________________             _____________________ 
Signature of Parent                                                                               (Date) 

 
_________________________________________________             ______________________ 
Signature of Parent                                                                               (Date) 
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When a HFCC Staff Member Provides Babysitting Services 

Please contact an administrator for a copy of the Babysitting Release Form. Staff members are 
responsible for maintaining HFCC’s mission, standards of professional conduct, and Phillips 
Exeter Academy’s standards of ethics. Staff members should ensure equal treatment of all 
families. When a staff member provides babysitting services for a HFCC family, those services 
should not interfere in any way with the normal and efficient operation of the center, including:  

 maintaining ratios 

 maintaining primary caregiving relationships 

 providing equal treatment of all children in the care of HFCC  

 maintaining confidentiality about issues concerning other staff members, other 
families, HFCC management and operations, or the family for whom the staff 
member babysits 

Staff members will be informed of the Babysitting Policy provided in the HFCC Staff Handbook.  
Likewise, the parents/guardians of children enrolling in the center will be advised of HFCC’S 
Babysitting Policy provided in the Parent Handbook. 

If a staff member will be taking a child directly from the center, he or she should be listed on 
the child’s Registration and Emergency Information form. The staff member should perform 
the sign-out procedures required of any other adult signing a child out of the center/school.   
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TerraCycle 
 

We participate in the TerraCycle Recycling Program in which we send in the below products to 

TerraCycle and receive money for school supplies in return.  We are now collecting all of the following: 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 

            
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Our school has currently diverted over 88,270 pieces of waste from our country’s landfills! 

 

 

Thank you for your continued support, 

 

   

 

Christine Peluso, Lead Pre-Kindergarten Teacher 

 

 
Granola bar wrappers  

(includes cereal bars, energy bars, etc) 

 

 

 

 

 

 

 

Bathroom Sprays 

(Febreze, etc.) 
 

 
Plastic packaging from toilet paper 

bundles, paper towels, and napkins 

(any brand, any size)  
 

 
Fruit pouches  

(any brand) 

 

 

 

 

 

 

 

Tom’s of Maine 

Products 

 

 

Personal Care & Beauty 

Product containers (any brand) 
 

All items can be deposited in the designated box in the vestibule, 

or in the kindergarten classroom. 
 

mailto:cpeluso@exeter.edu
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Healthy Eating 

 
We request that parents provide their children with fully prepared, nutritious lunches daily.  Children are 
provided with two healthy snacks a day.  Requests are sent out each month to help replenish the snack 
pantry.   Milk and water will be provided.  The Center does not provide juice.  In collaboration with the 
Academy's staff nutritionist we have learned of the nutritional consequences.  Excessive intake of fruit 
juice can decrease appetite for other nutrient and energy rich foods.  In addition, please refrain from 
sending in candy and gummy fruit snacks.   
 
It is imperative that parents notify teachers of any allergies their child may have. HFCC is a nut-
free environment.  Please, no nuts of any kind or nut bi-products.  Sunbutter, made from roasted 
sunflower seeds, is a great alternative to peanut butter. 
  
The teachers would like to encourage that children eat a healthy lunch and realize new ideas are 
sometimes hard to come by.  Experts agree that meals and snacks should focus on the use of whole 
grains, fresh fruits and vegetables with smaller amounts of meat or meat alternatives and dairy.  As many 
foods as possible should be fresh and unprocessed. Pre-packaged lunches with high sodium levels are 
discouraged. We hope the following list will prove helpful in planning your child’s lunches. 
 
For Infants and Toddlers 
 

 
Sandwiches: 
Breads: Bite sized portions of 

Pita Bread, preferably whole wheat 
 Whole grain or 100% Whole Wheat 
 Bran, Pumpernickel, Rye or Fruit 
 Bagels 
 Norwegian Flatbread Crackers 
 Matzo 
 English Muffins 
 Flour of Soft Corn Tortillas 

Pancakes, Waffles, French Toast (with 
applesauce, fresh fruit, all-fruit jam) 

 

 
Dairy:      

Bite sized portions of 
Soft Cheese 

 Chopped hard-boiled egg 
Scrambled egg  

 Yogurt 
Milk Shakes 

 

 
Fillings: Sunflower Butter  (with raisins,  

chopped apples, crushed pineapple, 
banana, chopped                                                                                                            
prunes, carrots, all fruits)                                                                 

             Turkey Breast 
Egg Salad (light mayo, raisins, green 
peppers, grated carrot, celery)                                                                          

Tuna Salad (same variations or apple, 
cottage cheese, red pepper) 
Chicken/Turkey Salad 
Cheese (unprocessed such as Swiss 
or Low Fat Cheddar) with fresh fruit  

             Meatloaf 
Hummus  
English Muffin Pizza 
Cheese or veggie Pizza 
 
 

 
Fruits and Vegetables: 

Bite sized portions of 
Soft cooked sweet potato or Zucchini   
Orange sections, Banana  
Ripe Avocado chunks, Cucumber 
Ripe papaya chunks 

              Berries, Kiwi chunks 
Cooked peas, broccoli florets 

             Apples and Apple Sauce 

Other Ideas: 
             Hard-boiled eggs 
             Kidney or garbanzo beans 
             Pasta salads 
             Crackers 
             Granola (raisins, mixed fruit, yogurt-                                    

covered raisins, pretzels, etc.) 
             Rice cakes 
             Yogurt   
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For Preschoolers and Pre-Kindergarteners 
 

 
Sandwiches: 
Breads:  Pita Bread, preferably whole wheat 
 Whole grain or 100% Whole Wheat 
 Bran, Pumpernickel or Rye 
 Rice Cakes 
 Bagels 
 Norwegian Flatbread Crackers 
 Matzo 
 English Muffins 
 Flour of Soft Corn Tortillas 

Pancakes, Waffles, French toast (with 
applesauce, fresh fruit, all-fruit jam) 

 

 
Fruits: 

Apples, Oranges, Grapefruit, Pears, 
Grapes, Banana, Peaches, Plums, 
Melons, Pineapple, Raisins, Apricots, 
Prunes, Kiwi, Berries, Canned fruit 
packed in juice or water, applesauce. 

 

 
Fillings: Sunflower butter  

Turkey Breast, Lean Roast Beef 
Egg Salad (light mayo, raisins, green                                                                                              
peppers, grated carrot, and celery) 

Tuna Salad (same variations or apple, 
cottage cheese, red pepper) 
Chicken/Turkey Salad 
Cream Cheese (with raisins, chopped 
apples, crushed pineapple, banana, 
chopped prunes, carrots, all fruit jam) 
Cheese (unprocessed such as Swiss 
or Low Fat Cheddar) with fresh fruit or 
raw vegetables 
Tossed Salad with light cheese and 
dressing 
Sprouts/Spinach/Fat Free Cream 
Cheese 
Baked Bean with Sweet Relish 
Meatloaf 
Hummus  
English muffin Pizza 
Cheese or veggie Pizza 
 

 
Vegetables: 

Carrot, Green Pepper, Cherry Tomatoes, 
Cucumbers, Mushrooms, Beans, Peas, 
Broccoli, Cauliflower, Celery, Coleslaw, 
Lettuce 
 
Dips:  Low fat salad dressings 

                 Yogurt & spices 
                 Oil & vinegar 
                 Hummus 

Other Ideas: 
             Hard-boiled eggs 
             Cheese chunks 
             Kidney or garbanzo beans 
             Pasta salads 
             Crackers 
             Popcorn 
             Granola (raisins, mixed fruit, yogurt-                                    

covered raisins, pretzels, etc.) 
             Rice cakes 
             Celery with cream cheese 
             Yogurt   
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I have read the Harris Family Children’s Center Parent Handbook 
and agree to the policies herein. 

 
 

___________________________   _______________ 
Signature        Date 
 
_____________________________ 
Printed Name 


